Chaplin Planning and Zoning Commission
Regular Meeting Minutes
January 9, 2020
Chaplin Town Hall
495 Phoenixville Road, Chaplin, CT

Chairman Doug Dubitsky calied the January 9, 2020 Regular meeting to order at 7:11pm

Members present: Chairman Doug Dubitsky, Vice-Chairman Peter Fiasconaro, Helen Weingart, Dave Garceau, and
Alan Burdick. Alternate member present was Ken Fortier. Also present was Zoning Enforcement Officer Jay
Gigliotti.

Members Absent: Randy Godaire, Eric Beer and Alternate Bill Ireland
Seat Alternates:
Chairman Doug Dubitsky seated Ken Fortier

Approval of December 12, 2019 Regular Meeting Minutes:

The 12/12/19 Reguiar Meeting minutes shall be amended to include the following:

-Page 1, under item New Business ltem A- add sentence before the first paragraph that states "Vice-Chairman Peter
Fiasconaro recused himself from this application.”

-Page 2, motion in the second paragraph should read “...February 13, 2020..”

-Page 2, under Item B- add a first sentence that read “Vice-Chairman Peter Fiasconaro returned as a voting
member.”

Motion made by Vice-Chairman Peter Fiasconaro, to approve the December 12, 2019 Reguiar Meeting Minutes as
amended. Seconded by Helen Weingart. All members voted in favor. Motion Carried.

Citizens having New Business: None

Old Business:
A. Discussion & Possible Action on Revisions to the following sections of the Chaplin Zoning Reguiations:

-Home Occupations

Motion made by Alan Burdick to table discussion of Home Occupations until the next regular meeting. Seconded
by Dave Garceau. All Members voted in Favor. Motion Carried.

New Business:

A. SP19-115- 64-66 Willimantic Road- Bestway Food & Fuel- Applicant, Canterbury Horticulture, LLC- Owner,
Assessor's Map 91-35, Proposed Converlience Store and Gasoline Station

Vice-Chairman Peter Fiasconaro recused himselif from this application.

Jay Gigliotti provided the commission with a copy of his review comments made on the application. He explained
his comiments and stated he has he sent the comments to the applicant as well. No revisions to the plans have
been made at this time.

The commission then proceeded to review the proposed scope of services recelved from Towne Engineering, for a

third party review of the application. Jfay Gigliotti explained that he provided the applicant with a copy of the
proposed scope as well. The applicant has agreed to the proposed scope.
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Motion made by Dave Garceau to authorize Towne Engineering to proceed with the third party review of the
appiication. Seconded by Alan Burdick. All members voted in favor. Motion Carried.

B. Byiaws
Vice-Chairman Peter Fiasconaro returned as a voting memtber.

The commission reviewed the fourth draft of revisions made by Helen Weingart. The commission went through
each article of the bylaws and discussed the revisions made at the December meeting. The revisions to the draft
made at the January have been attached to these mindtes. The commission tabled the discussion of the "Possible
new article: Complaint Enforcement Policy” untit the next meeting.

Motion made by Vice-Chairman Peter Fiasconaro, to table the remainder of the discussion on the Bylaws.
Seconded by Helen Weingart. All members voted in favor. Motion Carried.

C. Plan of Conservation and Development

Motion made by Aian Burdick, to table the discussion of the POCD until next meeting. Seconded by Vice-Chairman
Peter Fiasconaro. Helen Weingart opposed. All other members vated in favor. Motion Carried.

Correspondence:

Chairman Dubitsky reviewed correspondence from the Chaplin Town Attorney with the commission, regarding
the state document retention schedule as it relates to Planning & Zoning.

Report of the Zoning Officer:

Jay Gigliotti reviewed his ZEO report with the commission.

The proposed FY 2020-2021 PZC budget was presented to the commission. Jay Gigliotti explained that there is not
a need to seek an increase to the PZC annual budget for the 2020-2021 Fiscal Year. He explained that all of the
proposed amounts for each fine item were the same as the previous year.

Motion made by Vice-Chairman Peter Fiasconaro, to approve the presented PZC FY 2020-2021 budget in the
amount of $24,965.05 . Seconded by Dave Garceau. Chairman Doug Dubitsky abstained. All other members
voted in favor. Motion Carried.

ltems Pro Re Nata: None

Adjournment:

Motion Made by Helen Weingart to adjourn the 1/9/20 PZC Meeting. Seconded by Dave Garceau. All members
voted in favor. Motion Carried.

Chairman Doug Dubitsky adjourned the January 9, 2020 Regutar PZC meeting at 10:23pm.
Respectfully Submitted,

Jay Gigtliotti
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BY LAWS

of
THE TOWN OF CHAPLIN, CONNECTICUT PLANNING & ZONING COMMISSION

ARTICLE I: Purpeses-and Authoriza ‘tien Statutory Authorization and Purposes

The objectives and purposes of the Planning and Zoning Commission of Chaplin, Connecticut are
those set forth in Chapter 124 and 126 of the Connecticut Statutes, (1958 Revisions) as amended, and those
powers and duties delegated to the Chaplin Planning and Zoning Commission by the aforementioned
statutes by Town Ordinances in accordance with the above enabling law.

ARTICLE II: Name
The Commission shall be known as the Chaplin Plannmg and Zoning Commission. In these
Bylaws it is referred to as the "Commission” o+ the P70

ARTICLE III: Office of the Agency
The office of the Chaplin Planning and Zoning commission shall be at the Chaplin town Hall where
all Commission records shalI be kept. Copies of all official documents, records, maps, etc. shall be filed or

ARTICLE IV: Membership

1.__The Commission »%.-membership and their terms of office shall be as specified in the Chaplin
Town Ordinance establishing the Commission published April 6, 1964, and the afore
mentioned Connecticut General Statutes. A full Commission shall consist of seven regular
members There shall be three alternate members Lib Jlg,f.,iﬁcdju Clmn{ln Town Ordinance

< P If a regular member of the Comm1ssmn is absent, or dlsquahﬁed, the Chalrman of the
Commission must designate an alternate to so act, choosing alternates in rotation, so that
they can act as nearly equal a number of times as reasonably possible. The-procedures set
torth-on-the-General Statutesfor-the seating-ofalternatesis spectticrand-must-heclosely

U“H‘””d Hrany-alternate-is-netavailable tositinaccordance with-the regdarvotation sucha
etmstbe-reportedin-the- minutes-of the-meeting

2. Sm:h dltun&te mennbu S xha]l when m:algd‘ have : dllpnwcuaml;luties ofr t.j.,uldl members

a Public Hea 55101 0 1_11ﬁggm,a.,L,s.m_J:_i_u_:_.iutnegt, e;umh&aﬂ4u_u,,h.ql,Llu.f_l.u_n_l_lul
J.'u \uting uwmbej's L('Empt'er 124.Sec 8-1b)
3. Alternate members are encouraged to attend all _meetings and executive sessions of the

Commission, and they shall have the right to be member s of Commission sub-committees,

ARTICLE V: Officers and theizDuties
1. The Officers of the Commission shall consist of a Chairman, (Chair person) and a Vice-
chairman,; and-a Secretary-wheshall be-members-ef-the Commission.



2. The Chairman shall preside at all meetings and hearings of the Commission and shall have
duties normally conferred by parliamentary usage on such officers. The Chairman shall have
the authority to appoint committees, call special meetings, certify the expenditure of funds up
to $75 without prior approval of the Commission and generally perform other duties as may
be prescribed by these Bylaws. The Chairman shall be one of the Commission members. He or
she shall have the privilege of discussing all matters before the Commission and of voting
thereon.

3. The Vice-Chairman shall act in lieu (the capacity) of the Chairman when the Chairman is
absent at meetings or hearings. Y MEETW4 & Hea® =G

4. TheSecretary Staff shall keep the records and minutes ofbth’s Commission,/amd shall be
responsible for submitting legal notices for publication and sending notifications as required
by certified mail. The Secretary Staff shall also record public hearings on mapnetic rape a
recording device, and attend to Commission correspondence, a4+ The Commission shall
submit PZC Annual Reports to the Board of Finance. The Chairman shall have the authority to
have a PZC Recording Clerk who attends PZC meetings take the minutes of meetings and
submit such minutes to the Town Clerk.. Staff shall notify members and alternates of
meetings, post PZC meeting notices and agendas with the Town Clerk, and distribute drafts of
minutes to members and alternates. |- tho abseneeol the Sacreta y-and-the-Recording Glerk,

the-Chaivman-shallappeinta-See

Tea-tom-tatale
HA-tem-to-tak

emeetHngminutes:

ARTICLE VI: Election of Officers

1, The-Commissionshall-hold-its-annual-ore

almeeting-at-the-time-of-its-regula

meeting-in-December-ofevery year-At this-meetingofficersshall-be elected-bythe
Gommission-to-serve-in-the-following-calendaryear: After the Town election, the Commission
shall hold an organizational meeting -in December at the time of its regular meeting. At this
meeting officers shall be elected and Bylaws shall be reviewed and made part of the
Minutes,

2._Seven seated members must be present before election of officers can take place; a majority

+.3. Nominations shall be made from the floor a the annual organizationalmestine and the
election of the officers specified in Article V shall follow immediately thereafter.
%4, A candidate receiving a majority vote from the entire membership of the Commission shall be

declared elected, and shall serve for the next two years, or until his/her successor shall take
office.

ARTICLE VH: Vacancies in Office

1. Vacancies in Office shall be filled by regular election procedures prescribed in the ordinance
(April 6, 1964 and June 2, 1973 Jestablishing the Commission.

2. Resignation from the commission shall be in written form and be transmitted to the
Chairman, who shall then forward the same to the Town Clerk and the Board of Selectmen.

ARTICLE VIII: Meetings

1

Regular meetings will be held on the Third Tuesday fsecond Tuesday }Second Thursday of each
month at the Chaplin Town Hall at 7:20 7:00. In the event of conflict witl: days, the meeting
will be held on the-next businessday the next available time to ensure a quorum, A desispated
Pitoftices Stall shall notify the membership of the change of date of and/or location of such a
rescheduled regular meeting not less than 24 hours before that meeting.




2. Notice of a Special Meeting shall be communicated to members and alternates not less than 24
hours before such a meeting.

3. An Emergency Meeting of the Commission P%¢ does not require an agenda to be posted in
advance of the meeting. Minutes of an Emergency Meeting must be filed within 72 hours of the
close of the meeting,

4. A quorum is required to conduct business. A majority of the voting membership seated shall
constitute a quorum, and the number of votes necessary to transact business shall be a majority
of the members-6f-the Commission present. Specifically, a quorum shall be four (4) regular
members, or three regular members and a wmug\alternate member, or two regular members and

wo alternate members A EHOFHHR-S R 'L?!‘ 3 1

5. All Commission meetings shall be open to the publ:c when in session, and can be open to the
public when the Commission is in executive session when so voted by a majority of the
Commission members present and voting,

6. Unless otherwise specified, Roberts’ Rules of Order shall govern the proceedings at the meetings
of the Commission,

Jott Frow M K ”P"cj
ARTICLEI i

1. No member of any-municipal-commission-oragency the P]annm&siml Zoning Commission or any
town emplovee of t;l_,l_cf_Town of Chaplm shall appear for or represent any person, firm, Corporation or
other entity in any matter pending before the Commission whether or not he or she is a member of the
Commission hearing such matter. No member or alternate of the ¢ mCommission shall participate
in a hearing or decision of the Commission upon any matter in wluch he or she is directly or indirectly
interested in a personal or financial sense, Such a member or alternate shall disqualify him-or herself from
Commission 'p son'flle matter in question.

2. In the event of such disqualification, such fact shall be entered into the minutes of the commission
along-with-the-reasorrfordisqualifieation. Also, the Chairman shall temporarily appoint an alternate in
attendance to act in lieu of a disqualified member for voting purposes on the matter in question.

3. If the matter of disqualification is questionable, i.e., the voting member or alternate in question does
not think he should disqualify him-or herself, while other commission members feel circumstances
warrant disqualification, then the member may call for a vote on the matter of disqualification.
Disqualification shall be accomplished by m onty votg. br-\k"'t——

d&':'-‘tup
ARTICLE X: Order of Business at Regular Meetings
1. Unless otherwise determined by the Chairman, the order of business at regular meetings shall be:
A. Call to order
B. Roll call. Seat Alternate(s) if necessary.
C. Approve minutes of previous meetings(s).
D. Citizens Having New Business Before the Commission PZC.
E. Old Business
F. New Business
G. Correspondence
H. Report of the Zoning Officer
L. Items pro re nata
]. Adjourn

ARTICLE XI: Public Hearings

1. The Commission may hold public hearings, in addition to required hearings, when it decides that
such a hearing will be in the public interest.



All public hearings prescribed by law shall be held in accordance with he requirements set forth
for such hearings in Chapters 124 and 126 of the Connecticut General Statutes.

The matter before the Commission may be presented in summary by a member of the Commission
designated by the Chairman, or a staff member, and parties of interest shall have the privilege of
the floor under conduct rules read aloud at the start of the hearing by the Chairman or other
Commission-P%C-officer.

The proceedings of every hearing shall be recorded by the ComissionCom mission on #agn bR e
arecording device,, or by-w-competentstenographer. The recording or transcription of the
proceedings shall be the legal record of the hearing, and will be placed permanently-on file with the

NUMBERS

‘112.3.&';_4_{;i_c_1-1¥ Comumission archives. (JAY WILL CHECK RETENTION SCHEDULE TO DETERMINE [F

DAYS SHOULD BE INCLUDED.) < LA
NS MMATAY Ll colformisT R

ARTICLE XII: Conduct of Public Hearings

1.

The chairman of the commission shall preside at public hearings. In the advent of the Chairman’s

absence, the Vice-Chairman or a duly appointed member appointed by?? shall act as presiding
officer.

The Seeretary-or Presiding officer Ghairman-shall read the legal notice advertising the hearing,
and note the dates and the newspapers in wlnch the notice appeared.
A-summary-ofthe-question-erissue-shall be-stated by-Tthe presiding officer shall state a summary
ofthe gue '-!.l(lﬂ or issue at the opening of the hearmg Comments shall be limited to subjects
advertised for the hearing. The Commission shall have the privilege-afspeakingfirst-The

presiding officer shall describe the method of conduct of the hearing,

The presiding officer shall first call for comments from the proponents of the issue, to be followed
by comments by those opposed to the issue. At the discretion of the presiding officer, this order of
testimony may be reversed. In any case, each group shall make its statements without allowing an
intermixture of comments pro and con. Rebuttal statements shall be permitted in their turn. This
procedure may be varied at the discretion o f the presiding officer,

[t shall be made clear at the hearing that all questions and comments must be directed through
the Presiding Officer Chair only after being properly recognized by the presiding officer. Each
speaker commenting on the issue shall first clearly state his or her name and address.

The presiding officer shall assure an orderly hearing and shall take necessary steps to preserve
decorum and order at all times. The presiding officer shall reserve the right to adjourn or close
the hearmg in the event the discussion becomes unruly and unmanageable

Theshow :

sent-shallpetbeallowed -on-anvsand sebia
sent-shall net-beallewed on Ay e grrestion

The hearmg shall be conducted onlv for the purpose of taking

teshmon}[ to be c0n51dered in dehheratlons at regglar meetings of the Commission. 11
conRsensts-of-the-meetingis-desired- the £ HOF- oy 3 Hied

ARTICLE XIIl: Employees

Within the limits of the funds available for its use, the Commission may retain emiploy-such staff
personnel and/or consultants as it sees fit to aid the Commission in its work. Appointments shall
be made by a majority vote of the members present and voting entire membe; »- The Chairman
may be authorized to sign contracts for retain ing employving personnel and ,u; contractl e for
planning services as might be approved by the (commission.



2. The term of office of the Zoning Enforcement Officer shall be on a continuing basis until he or
she is replaced,; The and performance of the Zoning Enforcement Officer shall be reviewed by the
Commission every year at the May December regular meeting.
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ARTICLE #9F Committees 4 RRVNG ITS Deoon on T TF

~Committees-may be-appeointed by-Tthe Chairman may appoint committees for purposes and terms of
which the commission approves.

ARTICLE XV: Public Rrelations

The Chairman or a duly appointed Commission member shall act as public relations officer for the
commission. Duties of the public relations officer include the preparation of Commission %€ position
letters to legislators and other officials, and the writing of press releases. '

ARTICLE XVI: Amendmenis

These Bylaws may be amended by an affirmative vote of at least five Commission members-majority
vote of the entire voting membership of the Commission, only after the proposed changes have been read
and discussed at a previous regular meeting, except that the Bylaws may be changed afany time by a
unanimous vote of the entire voting membership of the Commission.JJ;@ﬁgﬁﬁi%ﬂigﬁMgg THE BYLAWS
bienpially and, maeepart of the minutes at the organizational meeting to elect officers.
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DATE OF ADOPTION: Jan.17, 1995

Date of Revision: January 2020




